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ﬂenapTameHT Ill/l(ppOBOFO pPa3BUTHHA, CBA3H U MAaCCOBbBIX Rommymmaum‘i
Henenkxoro aBTOHOMHOI0 OKpyra

ITPHUKA3

ot 10 urons 2019 r. Ne 30
r. Happau-Map

006 yrBepxaennu Ilosoxkenusn 00 apxuse
JenapraMenTa undppoBoro pasBuTHs, CBA3H H MaCCOBBIX
komMMmyHukainii HeHelkoro aBToHOMHOro oKpyra

B cootBercTBUU ¢ yacTeio 2 ctaThu 13 dDepepanbHOro 3akoHa ot 22.10.2004
Ne 125-®3 «O6 apxuBHOM jgene B Poccuiickoit ®enepauumn», npukazoMm denepaabHOro
apxuBHOro areHrctBa oT 11.04.2018 Ne 42 «O06 yTBep:KIE€HUU NPUMEPHOrO MMOIOKEHUS
00 apxuBe opranusaium» [IPUKA3IBIBALO:

1. Y1Bepauts [Tonoxenue 06 apxuse JlenapramMenrta uudpoBOro pasBUTHS, CBI3U
Y MacCOBBIX KOMMYHHUKalMii HeHellkoro aBTOHOMHOTO OKpyTa cornacHo [Ipunoxenuro.

2. HacTosuui rnpyuka3 BCTyNaeT B CHIIY €O JTHA €ro 0(QUIMAIBHOTO Oy OJIMKOBaHHUS.

3aMecTuTeNb rydepHaTopa
Henernkoro aBTOHOMHOTO OKpyra —
pyKoBouTeNb JlenaprameHTa
U¢POBOro pa3BUTHUS, CBSI3U
1 MacCOBBIX KOMMYHHKaIh,
HeHenkoro aBTOHOMHOY,

N.A. bonteHkoB



Ilpunoxxkenue

K IIpuka3y /lenapramenra
U(PPOBOro pa3BUTHSA, CBA3U

¥ MaCCOBBIX KOMMYHMKAITUH
HeHenkoro aBTOHOMHOTr'0 OKpyra
o1 10.06.2019 Ne 30

«O0 ytBepxkaenuu [Tomoxenus
00 apxuse /lenapraMeHTa
HUPPOBOro pa3BUTHUS, CBIA3U

¥ MacCOBBIX KOMMYHHKaIH#t
HeHenkoro aBTOHOMHOTO OKpyTra»

Ilos10:xeHne 00 apxuBe
HenapramenTa Hu¢poBOro pa3BUTHS, CBA3H H MacCOBBIX
kommyHHnkanuii HeHenkoro aBTOHOMHOro okpyra

Paznen 1
O0nHe mo10KeHus

1. TTonoxxenue 06 apxuse JlenapraMmeHTa MUPPOBOTO pa3BUTHUS, CBA3M U MACCOBLIX
KoMMyHuKauuii HeHenkoro aproHoMHoro okpyra (manee — Ilonoxenue, JlemapraMeHT)
pazpaboraHo B coOTBeTCTBUM ¢ IIpuMepHBIM mojioKeHHEM 00 apXWBe OpraHU3alldH,
YTBEPKACHHBIM ITpuKa3zom denepallbHOro apXuBHOro areHTcTBa oT 11.04.2018 No 42,

2. Ilonoxxenue pacnpocTpaHseTcs Ha apxuB JlenapTaMeHTa HU(GPOBOTO pa3BUTHA,
CBA3M M MacCOBBIX KOMMyHHKaluMii HeHenkoro aBTOHOMHOTO OKpyra, BBICTYIAIOLIETO
UCTOYHMKOM KOMIIJIEKTOBAaHUS ApXUBHOTO OT/ena Anmnapata AaMuaucTparui HeHerkoro
aBTOHOMHOI'O OKpyra (Jajiee - ApxuB J/enaprameHra).

3. ApxuB JlemapraMeHTa OCYILIECTBIAET XpaHEHHE, KOMIUIEKTOBaHUE, YYeT
U UCNOJB30BAHUE JOKYMEHTOB BPEMEHHBIX (CBBIIE 10 JIET) CPOKOB XpaHEHUS, B TOM
Yucile 110 JTUYHOMY COCTaBy, 00pa3oBaBUIMXCs B JEATENHHOCTH JlemapTaMeHTa, a TakKe
MOArOTOBKY JOKYMEHTOB K II€peJlaue Ha IOCTOSHHOE XpaHEHUC B apXUBHBIA OTHAEI
Anmnapara AnqMuHuctpanuy HeHellkoro aBToHOMHOT0 OKpyra (flajiee — rocy1apCTREHHBIH
apxuB HeHenkoro aBTOHOMHOIO OKpyra), HUCTOYHHUKOM KOMILIEKTOBaHHUS KOTOPOTO
BEICTYIIAeT JlernapTaMeHr.

4. Hacrosmee [lomoxeHnne NOUIEKUT COMIACOBAHMIO IKCIECPTHO-TIPOBEPOYHOM
KOMHMCCHEH apXWBHOro oTAena Amnmapara AaMuHucTpanud HeHenkoro aBTOHOMHOIO
okpyra (manee - D11K).

ITocne cormacoBanus Ilonoxenue yTBepxKAAaeTCs MNPUKA30M PYKOBOJIUTEIIS
JenaprameHra.

5. ApxuB [lenapTtaMeHTa B CBOEH NEATCIHFHOCTU pyKOBOJACTBYeTcs DenepaibHBIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit ®exepanun»
(Cobpanue 3akoHogaTenscTBa Poccuiickoit ®enepauun, 2004, Ne 43, ct. 4169; Ne 10,
cT. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne I, ct. 19), 3akoHamu,
HOpPMaTHUBHBIMU MMPaBOBBIMU akTamMu Poccuiickoit ®enepaunu u HeHernykoro aBTOHOMHOTO
OKpyra B cdepe apXWBHOTO Jejla W JEJNONPOU3BOJACTBA, IpaBWIaMH OpTaHU3aAIlUU
XpaHeHHus, KOMIUIEKTOBaHHUS, y4yeTa U HCIIOIb30BaHUS JIOKYMEHTOB ApPXUBHOTO (oH[IA
Poccuiickoit ®enepaiivu u IpYyrux apXMBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYIIpaBICHUS W OpraHU3alUAX, JIOKAJIbHBIMH HOPMAaTUBHBIMH



akramu /lenaprameHra.

Paznen 11
CocraB 1okyMeHTOB ApxuBa [lenapraMmenTa

6. ApxuB /lemapramMeHTa XpaHHUT:

1) IOKYMEHTBI MMOCTOSSHHOTO U BpeMEHHBIX (cBEIIIEe 10 JIET) CPOKOB XpaHEHUs, B
TOM YHCJIE JOKYMEHTHl II0 JIMYHOMY COCTaBy, 0Opa3oBaBHIMECS B JAEATEIHLHOCTH
OpraHu3alluu;

2) JOKYMEHTBHl TNOCTOSHHOTO XpaHEHHUS U JOKYMEHTBHI II0 JHYHOMY COCTaBY
¢onxa(oB) opraHuzalUi-npeIeCTBECHHUKOB (TIPU UX HAJTUYHHN);

3) apxuBHBIE GOHIBI TMYHOTO MPOUCXOKACHUS (IIPH MX HATUYUH );

4) ¢ona monp3oBaHus (apxuBa) (IIpU HATUYUH);

5) cripaBOYHO-ITIOMCKOBEIE CPEACTBA K JOKYMEHTAM U YUETHbIE JOKYMEHTEI ApXuBa
HemapramenTa.

Pazgen III
3agaun ApxuBa [lenapramenTa

7. K 3amauaM ApxuBa JlermapTaMeHTa OTHOCATCA:

1) opraHuzamus XpaHEHUS JOKYMEHTOB, COCTaB KOTOPBIX HpPEAyCMOTpPEH
Paznenom Il Ilonoxenus;

2) KoMIUleKTOBaHHe ApxuBa J[lemapTameHTa JOKyMEHTaMH, 00pa30BaBIIMMHCH
B JICATENLHOCTH J[ermapTaMeHTa;

3) yueTr 1OKyMEHTOB, HaXOMLIMXCSA HAa XpaHEHUU B ApxuBe /lenapTaMeHTa;

4) UCNONB30BaHHME JIOKYMEHTOB, HAXOJAIMXCA Ha XpaHEHHU B ApXuBe
Jlenapramenra;

5) moAroToBKa M CBOEBpEMEHHAs Mepefaya JIOKyYMEHTOB ApXHBHOro QoHua
Poccutiickoit ®enepanyu Ha MOCTOSHHOE XpaHEHUE B rOCyAapCTBEHHBIN apxuB Henenkoro
aBTOHOMHOTO OKpYTa;

6) METOAUYECKOE PYKOBOJICTBO H KOHTPOJIb 32 (OPMUPOBAHUEM U O(POPMIICHHEM
Jell B CTPYKTYpPHBIX NoJipa3jieiieHuax JlemapraMeHTa W CBOEBPEMEHHOH mNepenauyei
ux B ApxuB /lenmaprameHTa.

Paznen IV
®dynknnu Apxusa JlenapramenTta

8. ApxuB JlemapTaMeHTa OCYUIECTBIIAET CleyIomue QyHKIUU:

1) opraHuzyeT mpueM JOKYMCHTOB IOCTOSHHOIO M BpeMEHHBIX (cBble 10 ser)
CPOKOB XpaHEHHS, B TOM YHCIIE 10 JUYHOMY COCTaBYy, 00pa3OBaBIIMXCS B JeATEIbHOCTH
JlemapTaMeHTa, B COOTBETCTBUH ¢ YTBEPXKI€HHBIM IpaduKOM;

2) BeJIET y4eT JOKYMEHTOB U (OHIOB, HAXOIAIIMXCS HAa XpaHEHUU B ApXUBE
Jemapramenra;

3) mpexcraBiseT B rOoCyAapcTBEHHBI apxuB HeHenkoro aBTOHOMHOro OKpyra
yYETHBIC cBeleHUs 00 oObeMe M cocTaBe XpaHAIUXcs B ApxuBe JlemapraMeHTa
JOKYMeHTOB ApxuBHOro ¢oHna Poccuiickoii ®denepanum U ApYyruX apxHBHBIX
JIOKYMEHTOB B COOTBETCTBUM C TMOPAJAKOM TOCYHAPCTBEHHOIO YYeTa JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanny;



4) cucTeMaTH3MpyeT U pa3MellaeT JOKYMEHTHI, MOCTYMAaiollie Ha XpaHEHHE
B ApxuB JlemaprameHTa, o0pa3oBaBIIMECSs B XOJ€ OCYIIECTBICHHUS JEATEILHOCTH
JenapramenTa;

5) ocylecTBasieT MOATOTOBKY U MPEACTABIIAET:

Ha pacCMOTPEHUE U COIIacOBAHME SKCHEPTHOH komuccuu JlemapTaMeHTa OMKCH
J€JT IIOCTOSHHOI'O XpPaHEHUs], BpEMEHHBIX (cBhlie 10 1eT) CpoKOB XpaHEHUS, B TOM YHCIC
0 JMYHOMY COCTaBY, a TaKXE AaKThl O BBIJCICHUM K YHUUTOXXEHHUIO apXUBHBIX
JOKYMEHTOB, HeE IMOAJeXallUuX XpaHEHWI0, akKThl 00 yTpaTe MOKYMEHTOB, aKThI
0 HEUCIIPABUMBIX OBPEXKACHUAX APXUBHBIX TOKYMEHTOB;

Ha yrBepxacHue JIIK onucu nen nocTrosHHOro XpaHeHus;

Ha corftacoBanue JIIK onucu nen no JIMYHOMY COCTaBy;

Ha cornacoBanue OIIK axkTel 00 yTpare JOKYMEHTOB, aKThl O HEHMCIPAaBUMBIX
MOBPEXACHUSIX apXMBHBIX JOKYMEHTOB;

Ha YTBepXJeHue pykoBoautento JlemapramMeHta omucud JAen MOCTOSHHOIO
XpaHEeHUs, OMCU BpeMEHHBIX (CBbIlIE 10 JIET) CPOKOB XpaHEHHUs, B TOM YHCJIE OIUCH JIET
10 JUYHOMY COCTaBY, aKThl O BBIACIEHUM K YHMUYTOXXEHHMIO apXHUBHBIX JOKYMEHTOB,
HE MOJJIeXAIMX XpaHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB, akThl O HEUCIIPABHUMBIX
NIOBPEXICHUAX apXUBHBIX JOKYMEHTOB, YTBEpKIEHHEIE (cornacoBaHHbIe) DIIK;

6) opraHusyeT nepeaady JoOKyMeHTOB ApxuBHoOro ¢gonaa Poccuiickoit ®enepanuu
Ha MOCTOSHHOE XpaHEHHE B rOCyIapCTBEHHBIN apXxuB HeHeLlkoro aBTOHOMHOT'O OKpyra;

7) opraHu3yeT 1 MPOBOJUT YKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBBIILIE
10 neT) CpoKOB XpaHEHUS, HAXOAAIIMXCS HAa XpaHEeHUU B ApxuBe JlemapraMeHTa B UENAX
orbopa JOKYMEHTOB JiIs BKIIOUEHHS B coctaB ApxuBHoro ¢onaa Poccuiickoii
denepaiiuy, a TakXKE BBISBIICHUA JTOKYMEHTOB, HE MOJUIEKAIIUX JAJBHEUIIIEMY XPAHECHUIO;

8) mpoBOAUT MEpPONPHUATHS MO OOECIEUEHUI0 COXPAaHHOCTU JIOKYMEHTOB,
HaXOAAUIMXCS HA XpaHeHUU B ApxuBe JlenapTameHTa;

9) opranuszyetr UHGOPMUPOBAHUE PYKOBOACTBA U FOCYJaPCTBEHHBIX IPaXXIaHCKUX
crykaumx JlemapraMeHTa 0 cOCTaBe M COJIEPKaHUU JJOKYMEHTOB ApXuBa JlenapraMeHTa;

10) uHGOpMUPYET MOJB30BATENCH IO BOINPOCAM MECTOHAXOXACHHS apXHUBHBIX
JOKYMEHTOB;

11) opranusyer BbIavy JOKYMEHTOB U JI€l BO BPEMEHHOE I10JIb30BAaHUE;

12) UCITOJNHIET 3ampOoCH MOJIB30BATENEH, BBIIAET apXUBHLIE KOIUH JOKYMEHTOB,
aApXWBHBIE BBIMUCKH M apXUBHEIE CIIPAaBKH;

13) BegeT yueT UCIOJIL30BaHUA JOKYMEHTOB ApxuBa JlenmapTaMeHTa,

14) co3maer ¢oHa mnonb3oBaHud ApxuBa JlemapramMeHTa U OpPraHHU3yeT €ro
UCII0JIb30BAHHUE;

15) ocyluecTBIseT BeJCHHUE CIPABOYHO-NOUCKOBEIX CPEICTB K JOKYMEHTaM
ApxuBa JlenapraMeHTa;

16) yuacTByeT B pa3paboTke JOKyMEHTOB JlelapTaMeHTa 110 BOIIPOCaM apXUBHOIO
Jieia ¥ IeJIOIPOU3BO/ICTBA;

17) oka3sIBa€T METOJUYECKYI0 IIOMOIIb CTPYKTYPHBIM  IOJAPa3JCICHUAM
Y FOCYIApCTBEHHBIM IPa)<IaHCKUM CiyKalluM Jlemapramenra:

B COCTaBJICHHMH HOMEHKJIATYpHI Aell, GopMUpOBaHHU U OPOPMIIEHUH JIEIT;

B IIOJArOTOBKE JTIOKYMEHTOB K nepenaue B Apxus J/lemapraMeHTa.
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Pazgen V
IIpaBa ApxuBa [lemapramenTta

9. ApxuB J/lenaptaMeHTa UMEET NPABO:

1) IIPEACTABIATD PYKOBOJICTBY JlemaptameHnTa NpeI0KEHHS
[0 COBEPIICHCTBOBAHUIO  OpPraHU3allMM  XpaHEHHWS, KOMIUICKTOBAaHUSA,  ydeTa
Y MCNOJIb30BaHUs apXUBHBIX JOKYMEHTOB B ApxuBe JlenaprameHra;

2) 3zampamMBaTh B CTPYKTYpHBIX HOApasjencHUsAX JlemapraMeHTa CBEAEHHS,
HeoOxouMele 175 paboTel ApxuBa JlenaprameHTa;

3) nmaBaTh pEKOMEHJALMM CTPYKTYPHBIM MojpasjencHusMm J[lenmapramenra
10 BOIIPOCaM, OTHOCAIUMCS K KoMIleTeHUMU ApxuBa [lenaprameHTa;

4) MH()OPMHUPOBATH CTPYKTYpHBIE noJpasielieHus Jenapramenra
0 HEOOXOIUMOCTU Iepelaud JTOKYMEHTOB B ApxuB JlemaprameHTa B COOTBETCTBUU
C YTBEPKJICHHBIM IpaduKoM;

5) npuHuMath yyactue B 3aceganusx 11K,




